PROCEDURES

	· Things to Bring to Class Everyday:

1. Modern Chemistry – Holt, Rinehart, and Winston

2. Three ringed binder

3. Two pencils

4. A pen

5. A calculator (with fresh batteries)

· When You Arrive to Class:

• Go immediately to your seat

• Following instuctions written on the board

• Prepare for instruction

· Bellwork:

• Most mornings there will be a short assignment written on the board.

• Please complete the assignment on paper to be compiled in your binder.

• Please complete the assignment in pencil.

• Please work by yourself and quietly.

· Three Minutes:

• The first three minutes of class are used to prepare for instruction.

• Sharpen pencils if necessary.

• Open notebooks and write the proper heading on the appropriate page.

• Prepare assignments that will be turned in.

• Prepare for a quiz (if applicable).

• Keep the room quiet.

· If You Are Late:

• If you arrive after class has begun, please have a slip with you (from the office or from a teacher).

• If the door is closed, please wait to be admitted so that you do not interrupt a quiz.

• Please excuse yourself for being late when you do enter.

• Fill out a tardy slip and hand it to the teacher.

· If You Are Absent:

• You are responsible for anything you miss when you are absent.

• See me at the end of class to schedule any make up work.

• Turns in assignments if they are due or if they were due while you were absent.

• You have one week to make up any major assignment (exams or lab reports)

• If you know you will be absent, you should make arrangements to complete any missed work before you go.

· If I Need Your Attention:

• When you are working in a group or on a lab, I may need to get the entire class’ attention.

• I will give a tiny blow on my whistle.

• When you hear this, please stop talking and turn to face me.

• I will give you permission to return to what you were doing when I am done speaking.

· Passing Up Papers:

• Compile the papers at your table as a group.

• One student bring the papers from your table forward.

• Place the papers in a slot in the turn in tray on my desk.

• All this is to be done quietly and quickly.

· At the End of Class:

• Class does not end until I dismiss you.

• Class will end at the time indicated by the daily schedule.

• You will not leave your seats until dismissed by me.


	· Extra Help:

• If you are having difficulty with any of the concepts we are covering, it is your responsibility to make arrangements to come for help.

• Tell me, in class, that you wish to see me for help, and when you will be coming for help.

• Please show up at the appointed time.

· Homework:

• Homework will generally be assigned each day.  It is assumed unless otherwise stated that the work is due at the beginning of the next class period.

• The assignment should be completed in pencil on loose-leaf paper (unless otherwise specified).

• You must show all work for problems, and answer in complete sentences.

• Late assignments are not accepted (unless cleared in advance with me).

· Quizzes:

• Generally, each week you will have at least one quiz.

• The quizzes will cover material specified in class.

· Exams:

• At the end of each major unit of study, there will be a summative exam.

• The exams will cover all the material from the entire unit, including all reading assignments.

• The exams will consist of both multiple choice questions as well as free response questions.

• In the event of an excused absence on exam day, exams must be made up within one week of your return to school.

· Labs and Lab Reports:

• Lab experiments will occur periodically in this class.

• You will be given lab protocols (procedures) in advance of the actual experiment.

• Upon completion of the actual experiment, you may be required to complete a formal lab report.

• Lab reports are graded according to the rubric handed out at the beginning of class.

· Lab Privilege: To retain lab privilege, students must:

• Follow all instructions and rules on the laboratory safety sheets and all verbal instructions

• Wear protective eyewear at all times (Federal Law).

• Refrain from loud talking, running, throwing, horseplay, and performing unauthorized lab procedures

• Come to lab prepared with all lab materials - including any completed pre-lab assignments.

• Dress according to pre-lab instructions (short-sleeved clothing, no open-toed shoes, etc.)

· Academic Honesty:


It is dishonest to present work as your own when it is not, or to allow another student to copy your papers.  If I (or another teacher) observe any copying of assignments or if identical work is turned in, all parties involved will automatically receive a zero for the assignment and a referral.




